Introductory Letter 

to Primary Healthcare Provider (template)
<<DELETE THE ABOVE TITLE BEFORE SENDING AND 

PRINT ON AGENCY LETTERHEAD >>
<<INSERT DATE>>
RE: <<INSERT CLIENT”S NAME>>
DOB: 

Dear _______________:

This letter is regarding your patient/our case management client, named above, who has consented to participate in the Program to Encourage Active, Rewarding Lives for Seniors (PEARLS) through <<INSERT AGENCY NAME>>. PEARLS is an innovative community-based program that teaches individuals who are experiencing minor depression methods to manage better their depression through problem-solving techniques and physical and social activation. 

I will be conducting the counseling sessions by meeting individually with the client in his/her home. The program consists of eight sessions over the course of 19 weeks. The client will be taught a very proactive and goal-oriented approach to overcoming problems that may be related to depression. As part of the PEARLS program, I will be consulting with the <<INSERT AGENCY NAME>>-contracted psychiatrist, <<INSERT PSYCHIATRIST’S NAME>>. There may be instances when he/she would recommend drug therapy in addition to the in-person counseling sessions for your patient. If this becomes evident, <<INSERT PSYCHIATRIST’S NAME>> will contact you directly to discuss recommendations regarding medications. 

The intent of the letter is to inform you of your client’s participation in the program. No action is needed or requested at this time. Feel free to call me if you have any questions. 

Cordially, 

<<INSERT NAME OF PEARLS COUNSELOR>>
<<INSERT AGENCY NAME>>
<<PEARLS COUNSELOR PHONE>>
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